
How to Submit an Official Transcript 
from the National Student Clearinghouse 

S c h o o l  o f  C o m p u t i n g ,  D a t a  S c i e n c e s  &  P h y s i c s  



  

Step 1 

• Access your institution’s National Student Clearinghouse 
website 
• It might be on the Registrar’s page 



  

• Click the drop down for 
the Recipient 

Step 2 



  

• Select College or 
University 

Step 3 



  

• Enter Virginia in the 
State/Territory/APO 
field 
 

• Enter William & Mary 
(as shown) for the school 
you are sending the 
transcript to 
 

• Click on Department 

Step 4 



  

• Select School of 
Computing, Data 
Sciences & Physics 

Step 5 



  

• Hit Continue and 
complete the transaction 

• The CDSP Dean’s Office 
will receive the official 
electronic transcript 
once processed by your 
previous institution. 

Step 6 


